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How to register an Individual Account

1. Select the “Register” icon at the top right-hand side of the PetsLivestock

home page.
'E'PetsLivestock L o Q A= 4
Pets -~ Livestock -~ Food & Feed -~  Accessories -~  Equipment -~  Directory Events Blog o ,

2. Under the “Register as Individual” tab, enter your personal details inclusive of:
Title

First Name

Last Name

Email Address

Mobile Number

For “Password” and "Confirm Password"”: choose an appropriate
password

Type in the "CAPTCHA" (not case sensitive)

Tick the "Terms & Conditions” box if you agree and consent to
becoming a member of PetslLivestock

i. Pressthe “Register” button

"0 00UTQ

> Q

Register as Individual

Mr. v Password*
First Name Confirm Password*
Not case sensitive.

Last Name
Please type the letters below* ‘

Email Address*

Mobile Number

(0 By registering, | agree to the terms & conditions and

privacy policy and | consent to receiving member

? Sigr
communications from PetsLivestockRegistry. Alreddyamember?:Sign in



3. Check your email, where you will receive an “Account Confirmation” email.
Please ensure that you check your Junk Mail folder if the email is not in your
Inbox. If your confirmatory email has been sent to your Junk Mail, please
move the email to your Inbox, and add the PetslLivestock Admin email
account as a safe contact. Click on the “Confirm Account” button.

Account confirmation for _

- —
Thank you for registering with PetsLivestock!

Security is important to us, so to start exploring the PetsLivestock community hub,

please confirm your email address

CONFIRM ACCOUNT

If you have any questions, please feel free to contact the PetsLivestock team at

admin@petslivestock com.au

Kind regards
w: www.petslivestock com.au

'@’o PetsLivestock

4. You will be sent back to the PetsLivestock webpage. Sign into your account
by selecting the “Sign in” icon at the top right-hand side of the PetsLivestock
home page, utilizing your email address and password entered during the

registration process. Click on the “Sign In” button.
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5. You will be sent to your Buyer Dashboard. In the “Account dashboard” tab,
enter in your personal information for:
a. “Default Biling/Shipping Address”: enter billing address details by going
to “Edit”, enter in your billing/shipping address, then press the “Save
Address” button.

Dashboard

Accoant Information

=] Address Book Account Information

Y2 My Puchases
Default Billing Address Default Shipping Address

O My Prockact Reviews

2 My ist
5] Nowsletter Subscriptions Contact Information Neweslottors

BN My Events

D] My Favorite Sellars E

My Crecht Cards

Contact Information

ipe Paymant Managor

ey et

b. Go into "Contact Information”: press “Edit” and make the relevant
amendments to your account information (i.e., name, email address).
If you would like to add a profile picture to your account, under “Profile
Image” press “Choose File”, then import your image. Your image will
then appear as a small icon below the “Choose File” button. Press
“Save”.



Edit Account Information

Account Information

7 My Purchases

My Preduct Reviews

My Wishlist

MNew

[ My Events 0 Change Passy

T My Favorite Sellers Back
ds

My Cre

6. The other menu items in your Buyer Dashboard have functionality depending
upon what action you want to perform e.g., “My Purchases” will provide a
summary of the items you have purchased. “My Events” will be a summary of
the events you have created.

0

Account Dashboard

Account Information

o

Address Book

My Purchases

My Product Reviews

My Wishlist

Newsletter Subscriptions

§ m 3 X q

My Events

My Favorite Sellers

My Credit Cards

@ 0 [

Stripe Payment Manager

[

My Wallet

7. In“My Credit Cards”, add in your credit cards details by pressing the *Add
New Card"” button. Enter in your credit card details:
a. Card Number;
b. Expiry (MM/YY);
c. CVC (3-digit code on back of card);
d. Press "Add Card"” button.



My Saved Credit Cards




8. You will then be promoted to save the card details. Press “Save Card”.

My Saved Credit Cards

= My P

'1‘_ My Product Reviews

9. If you wish to remove your credit card details, simply go to the relevant saved
card, mark the tick box next to it, and press the “Delete Card” button. The
card details will then be deleted.

My Saved Credit Cards My Saved Cradit Cards
Select Card to remove
B s g

10. Click on the “Seller Dashboard™” heading link above your Buyer Dashboard.
You will be sent to your Seller Dashboard. The menu items in your Buyer
Dashboard have functionality depending upon what action you want to
perform e.g., “Post an Ad" will enable you to post an ad (please refer to “How
to post an Ad” for further details). “Manage Ads” will enable you to edit any
ads you have created (please refer to *"How to manage/edit an Ad” for
further details).



Seller Dashboard

Account Information

Address Book

My Purcha:

Buyer Dashboard




11. Press “Settings” to view “Shipping Settings” and “Shipping Methods”.

a. In "Shipping Settings”, enter the address where the items will be
coming from by typing in your address (please note that this is an auto-
address fill). When your address appears in the auto-address fill menu,
select it. Your address details will then auto-populate into all relevant
fields. Press “Save” button. You will then receive a noftification stating
“The Shipping Settings has been saved”.

Shipping Settings -I @
ORIGIN ADDRESS DETAILS
street *
City*
State/Province *
Zip/Postal Code *
Country .
Austraka

Shipping Settings @ m

ORIGIMN ADDRESS DETAILS

b. In “Shipping Methods”, enter what Shipping Method/s you would like
for your store. There are 4 options: Advance Flat Rate, Domestic
Australian Shipping Method (please select appropriate option), Free
Shipping, and Store Pick Up. Under “Active*”, use the Yes/No drop-
down option to select whether you want to activate that shipping
functionality: “Yes” means it will be an available option; “No” means it
will not be an available option. Please select which option/s are
appropriate for your purposes. Press the “Save” button to finalise and
save your shipping options. You will then receive a notification stating
“The Shipping Methods has been saved”.



Shipping Methods

ADVANCE FLAT RATE
Active *
s

Type ™
Per Cirde

Handling Type *
Fined

Price

DOMESTIC AUSTRALIAN SHIPPING METHOD

(22kg max) Use different method if Weight greater than 22kg. Maximum length 105 em. Maximum Total Dimensions is 0.25 cubic

metres. (More Info & examples)

Active *

MNo

Allowed Method *

--—-—-Please Select—-—-

Express Post (Next business day)

Express Prepaid Satchel Small 35.5 x 22cm 5kg (max)
Express Prepaid Satchel Medium 38.5 x 26.5cm 5kg (max)
Express Prepaid Satchel Large 40.5 x 31cm 5Skg (max)
Express Prepaid Satchel Extra large 51 x 43.5cm Skg (max)
Express Flat rate packaging Small packaging 5kg (max)
Express Flat rate packaging Medium packaging 5kg (max)
Express Flat rate packaging Large packaging Skg (max)
Express Flat rate packaging Extra Large packaging 5kg (max)

FREE SHIPPING

Active *

No

Allowed Country

Australia



STORE PICKUP

Active *

No v

Allowed Country

Australia

« Back

* Required Fields

Shipping Methods 0 @

npettive and reasanable shipping costs o NSLTe an Influance the VT
o Many conwimers 1aet by and compars shppang rosts betwesn vendars, badom kuying a |

e | " N
* The masimum wesght for Australia Post s 22kg

ADVANCE FLAT RATE

Active *

How to register a Business Account

1. Select the “Register” icon at the top right-hand side of the PetsLivestock
home page.

& PetsLivestock - =t a €13 Pty vy P

Pats - Livestock - Food & Feed - Accessories . Equipment -~  Directory Events Blog L --.I

2. Under the “Register as Business” tab, enter your personal details inclusive of:
Title

First Name

Last Name

Email Address

Mobile Number

Business ABN/ACN

Business Name

Q@ 00o0UTQ



h. Business Phone

i. If your Business is a Charity or Not-for-Profits (NFP) you must be
registered with the Australian Charities and Not-for-Profits Commission
(ACNC). Please tick the box and enter in your Australian Company
Number (CAN) details. This will then be cross-referenced to the ACNC
database to determine whether your Charity/NFP is valid.

J.  For “Password"” and “Confirm Password”: choose an appropriate
password

k. Type inthe “CAPTCHA" (not case sensitive)

l.  Tick the “Terms & Conditions” box if you agree and consent to
becoming a member of PetslLivestock

m. Press the “Register” button

Register a Business

Mr. w

Mot case sensitive.

Is your organisation a Charity/NFP registered with the ACNC ?

Already a member?

O Byreglstanng | agree to the te % conditions and
i« y and | consent to receiving member
communications from PetsLivestockRegistry.

3. Check your email, where you will receive an “Account Confirmation” email.
Please ensure that you check your Junk Mail folder if the email is not in your
Inbox. If your confirmatory email has been sent to your Junk Mail, please
move the email to your Inbox, and add the PetslLivestock Admin email
account as a safe contact. Click on the “Confirm Account” button.



Account confirmation for _
i

Thank you for registering with PetsLivestock!

Security is important to us, so to start exploring the PetsLivestock community hub,
please confirm your email address.

CONFIRM ACCOUNT

If you have any questions, please feel free to contact the PetsLivestock team at:
admin@petslivestock.com.au.

Kind regards
w: www.petslivestock.com.au

-@-’ PetsLivestock



4. You will be sent back to the PetsLivestock webpage. Sign into your account
by selecting the “Sign in” icon at the top right-hand side of the PetsLivestock
home page, utilizing your email address and password entered during the
registration process. Click on the “Sign In” button.

POST AN AD +

&’ PetsLivestock a

Pets Liveptock Food & Feed AcTEpones Ecquiprmaent Cerectory Events. Blog - @ Hegae

Mot & member? REGISTER

5. You will be prompted to ‘Create your Business Profile’. Click on the ‘Get
Started’ button.

Create Your Business Profile

Example of Branded Shop and Business Profile.

Matts Pets Store
g Mr. Matthew Smith (shop Ownen)

) 1 Sunny Place, Sunbury, VIC VS B B S

Create your own shop and get listed in our directory. GET STARTED




6. Under the “Register as Business” tab, enter your details inclusive of:
a. Company's Name (Publicly Visible) *
b. Company Representatives Name*
c. Select the applicable box, and enter your relevant number, if your
organisation identifies as a:
i. Registered Breeding Organisation (enter Breeder number)
ii. Pound or Shelter (enter Shelter number)

d. Legal Entity Name
e. Business ABN/ACN
f. Please note: all fields marked with an asterisk (*) are mandatory
g. Press "Next”
Your Business Profile is :
Step 1 of 2 O- - Let's get started (W

Business Information

Company's Name (Public Visible) * Company Representatives Name *

Select if your arganisation identifies as a:

Registered Breeder Organisation 3 Pound or Shelter (not registered as a Charity)
Breeder Number Shelter Number *
Legal Entity Name * Business ABN/ACN

7. In "Shop Information”, enter the following details for your business, inclusive of:

a. Profile Picture * (to ensure optimal image upload, please ensure your

image is as per specified, min. 320x320 px recommended)

b. Header Graphic/Banner * (to ensure optimal image upload, please
ensure your image is as per specified, min. 1120x360 px
recommended)

Business Phone (Display Publicly) *

Email (Not Displayed Publicly) *

Your website

Social URL

Company Representative Mobile Number (Not Displayed Publicly) *
Business Description (About your company) *

Address *

City *

k. Post Code *

l. State *

m. Counfry *

Please note: all fields marked with an asterisk (*) are mandatory

S@ ™0 Q0

—. —

>



0. Press "Next”

Sop Indormation

Mander Craphes | Darrwr | M 1120 0 300 P recommended |

Your Business Name

Protee Futoe P ey

Prolie Pt Min. 120020 pu recomeended) *
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12

=

s

'y

o

Your Webane

Compury Raprowertative Motiie Nt [Not Dagieped putibcly! *

412573877

Buanews Descnption Aot your camgany) *

et do et

Header Geaphic / Barver (Min 11206040 o
recorrmmencied) *
Mh o S chisen

At dia




8. Please read through the Petslivestock Data Privacy and Sharing Policy
statement to inform yourself about the Data Privacy and Sharing Policy
conditions. If you agree, please mark the tick box to state that “l agree to the
terms and conditions above*”, then press the “Next” button. As this is a
mandatory field, if you do not agree you cannot create a Business Account.

PetsLivestock Data Privacy and Sharing Policy

Your privacy is important to us at PetsLiveStock. The PetsLivestock Data Privacy and Sharing Policy (provide link) ensures
that the Personal Information you provide us is maintained in a secure manner that reasonably protects it from misuse,
loss and unauthorized access, modification or disclosure. PetsLiveStock complies with the National Privacy Principles
within the Privacy Act 1988 (cth) to appropriately handle your “Personal Information”, which is defined as any
information from which your identity is apparent or can be ascertained. Your Personal Information may be shared with
vendors on the PetsLivestock website if you seek to purchase products from them. You can access and maintain your
Personal Information in the Account Dashboard, Account Information and My Credit Cards sections of your account. This
Policy may change periodically, with all updates available on the PetsLivestock website. If you have any complaints or
questions regarding this policy, please contact us: admin@petslivestock . com.a

v H agree to the terms and conditions above *

NEXT

9. Please read through the State Legislation statement to inform yourself about
the legal requirements and conditions that you are bound for your state of
business when selling animals. If you agree, please mark the tick box to state
that “I agree to the terms and conditions above*”, then press the “Next”
button. As this is a mandatory field, if you do not agree you cannot create a
Business Account.

State Legislation

IMPORTANT:

Declaration Of Compliance :

You will meet all state legislation and council requirements and ACTS.

You will ensure your animal for sale is not prohibited, menacing, or restricted in the state it is advertised for sale in.

You will ensure the transportation of the animal fits in with relevant legislation,

You will provide either a Source Number, Supply Number, Identification Number, Breeder Identification Number
(BIN), Breeder Exemption Number (BEN), Breeder Association Number, Accreditation number, Rehoming
Organisation Number, Breeder Identification Number and/or a Microchip Number.

Where required, your animal is registered and microchipped in compliance with state and territory legislation.

Where required, your animal is Vaccinated, Desexed and Wormed.

You will ensure your animal is in good health when being sold

You will ensure you have all the required licenses and certificates to sell your animal.

You will ensure, where required, you have a Property Identification Code (PIC), under the National Livestock

Identification System (NLIS).

| agree to the terms and conditions above *

NEXT




10. In “Directory Listing Information”, enter the following details for your business,
inclusive of:

a. Directory Logo/Graphic * (to ensure optimal image upload, please
ensure your image is as per specified, min. 620x275 px recommended)

b. Add search keywords you want your profile to appear in separated by
comma * (for Search Engine Optimisation (SEO), enter your top
keywords, separated by a comma, that could be utilised when
performing searching within the PetsLivestock website to enable your
business page to appear)

c. Please note: all fields marked with an asterisk (*) are mandatory

d. Press the “Next"” button

Directory Listing Information

1. Upload a logo or graphic that will identify your business and grab attention in our directory.
2. Specify search keywords your profile to appear in.

Your Business name

Directory Logo Graphic / Banner
[ 620%275 px recommended )

nfarmation about your business goes here

Directory Loge / Graphic (Min. 620x275 px recommended) *

Choose File | Mo file chosen

Add search keywords you want your profile to appear in separated by comma: *




11.In “Create Your Business Profile”, select up to 5 categories by marking the tick
boxes that are applicable to, and will identify your business during searches.

Press the "Next"” button.
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12. You will receive notification that your business profile has been successfully
completed. You will see a summary of your business profile. If required, you
can edit any of your business details by pressing on the “Edit” button.

Congratulations, you have

completed all the steps.

The profile information has boen saved.

Vendor Profile




13. Upon returning to the home screen, you will see underneath your profile
name that multiple drop-down menus exist. Please peruse these at your
leisure to see their functionality. Specifically, for your Buyer and Seller
Dashboards, please refer to steps 5 to 11 in *How to register an Individual

Account”.

@ PetsLivestock ~ Q rosTan a0 + JNe
Pots Uivestock Food & Feed Accesories Equipment Directory Everts @ Vonkoma buck
Blog +

o
w
For the love of .

° n
<ur furry friends. »
Welcome to Australia’s all new online community hubs i
dedicated to providing a better,more ethical way o
for Pets and Livestock to find a new home

-

How to sign intfo your account

Please refer to step 4 in “How to register an Individual Account” for details.



How to post an Ad (Individual Account)

1. Loginto your Individual Account. You can post an Ad via 2 ways:
a. Press the “Post an Ad” button at the top RHS of the Home Screen
b. Go to “Manage Ads” drop down and press the “Post an Ad"” button

@' PetsLivestock - Q - m

Livestock Food & Feed Accessones Equipment Directory Events @ Wokome b -

Pets
Blog

For the love of
<ur furry friends.

Welcome to Australia's all new online community hub
dedicated to providing a better,more ethical way
for Pets and Livestock to find a new home

S ryur Duahbaard

Manage Ads

2. Choose the applicable category that your product falls into. For the purpose
of this example, | will post some chicken wire in the “Equipment” category.
Press on the “Next” button.



Category Selection (Pets, Livestock & Accessories)

Pets '&w\‘waw‘m.

(O Bale hooks O Bales & Baling equipment O Cartle grates

@ Chicken wine O Cleaning & Maintenance O Cradles

(O Feed Storage O Fencing Components O Float Values

O Gates & Switches O Irrigation O Milking

O Miscellaneous Equipment O Plambing O Ramps

O Related Chemicals O Repar Kits O Ropes & Chains

O Sheds & Enclosures (O Sheep Drench O Solar Lighting & Energisers

O Storage O Strainers & stays O Transport, Floats & Components
O Troughs O Water Tanks O Yard Systems & Components

NEXT




3. Enterin the Name of your advert in the “Name" section. Also enter a
description of what you are selling into the “Description” section, noting that
all fields marked with an asterisk (*) are mandatory.

Post an Ad - [tem Details

Category Selection (Pets, Livestock & Accessories) []
General Information

Animal Associated

Chicken v

Name *

Chicken Wire

Description * (Minimum 40 Characters required)

Easy to handle and mould to shape. Suitable for chicken coops, plant trellising and protection. Galvanised steel.
Saxon Chicken Netting is a strong and flexible netting with a standard aperture of Scm.

4. Enterin all relevant details, noting that all fields marked with an asterisk (*) are
mandatory. Press the “Next” button.

SKU (The SKU will autornatically capture your unigue vendor code and add it as pre-text. eg. KP2233 - 12345) *

000329 ROYSMIKHVD
Stock keeping unit (SKU) is a store's or catalog's product and service identification code.
Color Condition * Suburb *
Grey ~ Mew v Hillsicle
State * Postcode *

J037




5. Populate the sale price in “Price*”, also use the drop-down menu for “Price
Type*” to specify whether the price is fixed, free or negotiable. Also choose a
relevant postage option. Press the “Next” button.

Prices, Sizes & Shipping

B Pricm =
200
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s Thee base price, will basgomes your bkewest price poing,
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Varabds Siees PPrice par siee Actual price b be daplayed on ad (Totsl Cosg)
D Eairn Small £700 4
D St L0 4
D maciuam L300 &
L Laege L0 +

ng f =

Prica Typas *

ol Pt -

Retusee *
Rt Accepied (Floaw condsct selier for harther inbormartion]

Imporiant. Urder Australian L, your buyers have legal nghts ard your meturrs policy must comply weih ey obligabon:
N0 o besyy 1o prosacle & sefund, & repes or a replaceren, within & ressonable time for goods purchased f they e
anatiny, rucet i feoe prurperils o o 1 manchs e desenption. This may seseed 1o adchional options 1o proves o
wachunge or sehund gondh, "Hwhrrrru-l-:hﬂwmnrlrﬂ-qﬂmw i & ehangs ol merd

Postage & Delrver Option

- r.l:i-fﬂll-lﬁ.rn Al reagoaLa ke |J|.‘1-r\-'_||;|-:-l,:n| bop o g avesey, Can ind ke thes Cagaiirery PUnchees oo sl wall
el el e

& Mllarny oormeian wt by and compoee degpeng ooils betwoeen veeon, befose buying & procket

= Wip erdourage verhors 1o oonmsiern L6t e shppeng oot e tee shgyerng v 2 cortan igend [og ST vk
jrzcudde

u Ths o thos approach dhai laadrig sl grrrraro b ransog wi, wheth Doresm o greanss waley
o Thep mommemapm waaght o fuisiraks Poat & Yl

* Mg srsaaw ol havee consschend & shepgara oprban, of B s skt esalteples itema of youe proshac. shech may
e ame S

T
Flat vales oot = (Endes oosts buslos)

Frmtr proitaage = (5000 < Costs. altvorbed mo0 S pecal

Plick g only [Contact seller]

Massiralia Post fcaloulated costel - 28 man




6. Upload the images for your sale item. You need to use a minimum of 1 image.
If you upload more than 1 image, the image designated as “display order 1"
will be your main image. To ensure optimal image upload, please ensure your
image is as per specified: landscape image, aspect ratio 16:9, max. image
size SMB, image file types JPEG and PNG. If you want to remove an image,
tick the "Remove” box next to the relevant image and it will not be
uploaded. Press the “Save & Continue” button.

Upload Images

Please select landscape images, with aspect ratio 14:9. Maximum image size SMB. Accepted image filetypes: jpg [JPEG);

Uplead Images

7. Specify how you would like to manage your stock by using the drop-down
menus available. Click the “save & Continue” button.

Inventory (manage your stock)

Manage Stock Minimum Qty Allowed in Maximum Qty Allowed in
Shopping Cart Shopping Cant

sllk;y:?.':f.v‘m:"t;: 't‘:F,;Y||:'1"l:::'"‘.l'!: & (Please enter the mmimum (Please enter the maxamum

:‘.; "‘;;‘: r't';)(. AR R e quantity, some one can purchase  quantity, some one can purchase

e . of thes product) of this product)

l‘lH v 1A R)

Back <Savo For Lator) Cancel SAVE & CONTINUE




8. Select the most suitable Ad type, either: Gold, Silver, Bronze or Standard by
pressing the relevant “Select” button. Press “Next” to continue.

Select your Ad Type

= e

$24.99 $9.99 $0.00
* 90 days in Gold * 50 days in Bronz
. >0id s the 10p Ver o Siver st o Bronze s the third tiee o Star
* Gold ads are pnoatised . rontised * Bronze ads are
first | adls peio .
o Gold is the largest ad ®  Silver is the fargest ad ¢ S r 1% the fargest ad
type type type * St
e 180 days in standard * 180 days m standard * Bronze ads will be removed after 50 days

ed after 50 days

@ SELECT SELECT SELECT

" You have selacted the GOLD pricing option

9. Select the most suitable Promotional Feature Option, either: Bold & Loud,
Highlight, Sale or Scratch Price by pressing the relevant “Select” button. Press
“Post Ad"” to continue.




Promotional Feature Options

Oscar $6.99 Oscar $5.99

Oscar$3:99 $3.99
Lorem ipaum dolor, sit Lorem ipsum dolor, sit Loren ipsum dolor, sit
amot consoctetur amet ¢ 0
adipmicing elit g ol
Recusandae aperiam andae apenar
. J (- ~
Highlight Sale Scratch Price
Make your ad Add a "Purring Salk Allure the bargain
stanclout from the rest ters by reduaing

with a highlighted « of your item

This Uparade showse

mark thee

6.99 for 7 Days 5.99 for 7 Days 4.99 for 7 Days 3.99 until sold

w SELECT SELECT SELECT

« You have salected the up-sale option, this will be added to your carn

10. To perform the Checkout process, confirm your biling details by following the
prompts.

a. For Billing Information: confirm the billing address is correct then press
“Continue”.

Checkout

1. Billing Information

2. Payment Information

3. Order Review

b. For Payment Information: either add in new credit card details in
“Stripe Payment Gateway”, or select your default credit card details in
“Select a saved card for payment”, then press “Continue”.



2, Payment Information

Ma amount available in wallet

@ Stripe Payment Gateway

Add a new card details for payment Select a saved card for payment

W  wisa MR AIAD

* Required Fialds

O securely Save Your Card Details for Repeat and
Recurring Orders,

« Back

CONTINUE




c. In Order Review: ensure that your ordering details are correct. Then
press “Place Order” to continue.

3. Order Review

PRODUCT NAME PRICE Qry SUBTOTAL

Q Gold $24.99 ! $24.99

Bold & Loud 56.99 1 $6.99

Sub Total (Inc. GST) $31.98

GRAND TOTAL (Inc.GST)  $31.98

Forgot an tem? Edit Your Cart PLACE ORDER

11. You will receive notification that “Your ad has been posted”. You will also
receive email notifications regarding the successful posting of you Ad and all
related invoicing.

12. You can view your Ad in either:
a. the Category Listings menu;

Chicken Wire $200.00

Easy to handle and mould to shape.

Suitable for chicken coops, plant trellising
and protection. Galvanised steel. Saxon

Hillside, VIC Add To Cart

b. orin Manage Ads.



How to post an Ad (Business Account)

1. Log info your Business Account. You can post an Ad via 2 ways:
a. Press the “Post an Ad” button at the top RHS of the Home Screen
b. Go to “Manage Ads” drop down and press the “Post an Ad"” button

'@‘ PetsLivestock #- Q

Pets Livestock Food & Feed Accessores Equipment Directory Everts

%

Blog

For the love of
<ur furry friends.

Welcome to Australia’s all new online community hub
dedicated to providing a better,more ethical way
for Pets and Livestock to find a new home

fasyer Dnshbaar

Manage Ads

E "}CI."UO

2. Choose the applicable category that your product falls into. For the purpose
of this example, | will post a Dog in the “Pets” category. Press on the “Next”
button.

Step 1 of 3 Let's get started

Post an Ad - ltem Details

Category Selection (Pets, Livestock & Accessories)

Livestock d Food & Feed MR Accassories ﬂ Equipment ﬂ
(2 Amphibians O Arthropods  Birds
(r Cats & Kittens ® Dogs & Puppies O Ferrets
I Fish - Freshwater [nc. Shelllh) Fish - Marine (Inc. Shellfish) L Guinea Pigs
(> Hamsters ) Hedgehog (O Lizards
(2 Other Pets ) Rabbits b Reptiles
(_» Rodents Snakes

=



3. Enterin the Name of your advert in the “Name" section. Also enter a
description of what you are selling into the “Description” section, noting that
all fields marked with an asterisk (*) are mandatory.

Post an Ad — Iltem Details

Category Selection (Pets, Livestock & Accessories)

General Information

Name *

Tenterfield Terrier

Description * (Minimum 40 Characters required)

This beautiful Tenterfield Terrier is looking for a new forever home. Evie is 2 years old, has been socialised with
other animals, mainly dogs, and interacts well with children. Evie would be ideally suited to a young family with

children and other family pets. Please consider adopting Evie today.

4. Enterin all relevant details, noting that all fields marked with an asterisk (*) are
mandatory. This is important, particularly regarding the legislative
requirements for your state of sale. Press the “Next” button.

Colar Caw ™ Pat Broed
u Femalk - Tenterfield Temer
Suburb * State * Postoode *
Broader er,q:_;lﬂruhnr' Mumbar® Dt of birth®
BINCOOO1 2345478 110372021

1232065850

Tick if these options apply to your animals




5. Populate the sale price in “Price*”, also use the drop-down menu for “Price
Type*" to specify whether the price is fixed, free or negotiable. Press the
“Next” button.

Prices, Sizes & Shipping

Yice * Price Type *

Upload Images

[ Save For Later :»
O3 A

6. Upload the images for your sale item. You need to use a minimum of 1 image.
If you upload more than 1 image, the image designated as “display order 1"
will be your main image. To ensure optimal image upload, please ensure your
image is as per specified: landscape image, aspect ratio 16:9, max. image
size 5SMB, image file types JPEG and PNG. If you want to remove an image,
tick the "Remove” box next to the relevant image and it will not be
uploaded. Press the “Save & Continue” button.

“ |

S
Back | Sawve For Later | Cance
s, A




Upon listing your first item, you will need to select a subscription option. There
are 4 options to choose from, with Gold being the premium option, and
Standard being the basic option. Please choose the option most suitable to
your requirements. It is noted that you can upgrade at any time; however, if
you choose Gold as your first option, you cannot amend/downgrade until the
12-month subscription has elapsed. If you would like *Automatic Renewal” of
your subscription, leave the toggle to "ON"; otherwise, switch to “OFF”. Once
you have selected your option, a description will appear underneath. Press
the “Next” button to continue.

Step 2 of 3 O Alrmost finkshed

Select your Ad Type

Aurtomatic renereal m

$250.00 $200.00 £149.00 $99.00
* 20 clays in Sikee + 70 days in Sibees 50 days in Bronze o 50 clays in standand
® 20 clays 0 Bromnes s Siky § B second (s s Bronge i thee thend Gier »  Stanclasd sdy are on
&  Llshimetead | «.h-.ll- &  Sahessr O A Orioribises & Heoraes A e It Tivsr
| A Subscripti sl Lo 15 ifl T ®  Sia ared
o Brawied Stoee From #  Salver s the egest & s Lilepe i the laages] o sl et s Typs
* Hulk ol type type *  Standard sds will e
&  Auta added to directory # 18D days in standand &  Hronee ads will b resmoved after S0 dans
*  Featured o Nowsbketter rernoved altes 50 days
»  Aachvertised unt
®  Aubvertise hosiness via
wocial medks chaning

m SELECT SELECT SELECT

You haee selected the CGULL masmdsershep plan, you can only chancge your plan when your yearly membership has
(=) ¥ G YOUT L ¥ i

wagmind




8. Select the most suitable Promotional Feature, either: Bold & Loud, Highlight or
Top Ad by pressing the “Select” button. Press “Post Ad” to continue.

Promotional Feature Options

Oscar $5.99

6.99 for 7 Days 5.99 for 7 Days 4.99 for 7 Days

D < o

" You have selectod the

¢ up sale option, this will be added to your can

To perform the Checkout process, confirm your biling details by following the
prompts.

a. For Billing Information: confirm the billing address is correct then press
“Continue”.

9.

Checkout

1. Billing Informaticen

2. Payment Information

3. Order Review



b. For Payment Information: either add in new credit card details in
“Stripe Payment Gateway”, or select your default credit card details in
“Select a saved card for payment”, then press “Continue™.

2. Payment Information

Mo amount available in wallet

@ Stripe Payment Gateway

Add a new card details for payment Select a saved card for payment

@ wisa wwamgo4n

c. In Order Review: ensure that your ordering details are correct. Then
press “Place Order” to continue.

3. Order Review

PROCAUCT MAME PRICE Qany SUBTOTAL

GRAND TOTAL (Inc. G5T)  54.9%

Fargat an em? Edit 1 it PLACE ORDER

10. You will receive notification that “Your ad has been posted”. You will also
receive email notifications regarding the successful posting of you Ad and all
related invoicing.



11. You can view your Ad in either:

a. the Category Listings menu;

Home > All Items > Pets > Dogs & Puppies

BEGrid = List

Tenterfield Terrier $250.00

This beautiful Tenterfield Terrier is looking
for a new forever home. Evie is 2 years old,
has been socialised with other animals,

New Norfolk, TAS

b. orin Manage Ads.

. John Bus Pet
Supplies PoundShelten

Shelter Number: ABC 1234567690
.

Paymert
P

P cnly, contact seller

Postage & Shipping Options:
A

Tenterfield Terrier $250,00 [| TP et

Description

This beautful Tenterfield Terrier it looking for & new forever home. Evie 1 2 yeann

. hat been soCalined with oth

nly e and ctersct

hidren. Eve would be deally wat

famly pets Passe conuder sdopnng Eve todey

Detady




How to manage/edit an Ad

1. You can manage an Ad in two ways:
a. Once you have posted your Ad, you will receive the notification that
“Your ad has been posted”. Click on the *Manage Ads” button.

'@ PetsLivestock

Thank you for your purchase
Your ad ID is: 2129

You will receive an order confirmation email with details of your order

MANAGE ADS POST ANOTHER AD

b. Alternatively, go to your Seller Dashboard and select *“Manage Ads”
from the drop-down menu.

@ PetsLivestock - ° Q 12 BN costanco + JmY
Pots Livestock Food & Feed Accossorias Equipmant Directary Events @ Walcoma badk John -

Manage Ads

" pF 4 W |® = & F +

et Al | Ursaloct Al | Select Visible | Unssdect Visible | D itens

2. Click on the Ad you would like to edit, by checking the box next to the Ad of
interest and click on “Edit ####".

Manage Ads

POST AN AD +

i ow ! L O w Search

sebeciad Submit

AUD e




3. Go to the relevant section that you would like to amend. For this example, |
will change the price of the listing. Go through the relevant prompts by
clicking on the “next” button until you get to your section of interest. When at
your section of interest make the necessary amendment/s and press the
“Next" button.

Prices, Sizes & Shipping

Price * Price Type *

250.00 Fixed Price v
NEXT

Prices, Sizes & Shipping

Price * Price Type *

300 Fixed Price ~

4. Progress through all of the steps until you get to the “Post Ad” button again.

5. Your ad will reflect the change that has been implemented. For this example,
the cost has been updated to $300.

Tenterfield Terrier $300.00

This beautiful Tenterfield Terrier is looking
for a new forever home. Evie is 2 years old,
has been socialised with other animals,

New Norfolk, TAS




How to purchase an item

1. Go to the desired Category listing to find the pet or product you are looking
for. For this example, | am looking for a dog bowl under the “Accessories”
category. Click on the relevant drop-down item of interest.

'@’PetsLivestock - ; : Q [ rosran o + TS

Pets Livestock -~ Food & Feed | Accessories .~  Equipmpnt - Directory Events Blog [ ] \'l-lrnmehyk_

Shopping Cart is Emj

You ha erns in your shopp|

tching Flost Estimate Shipping and
ax

Click lieses 10 continue shopping.| ¢

Discount Promo Codes

sda if y

2. Review the listed items and click on the item listing of interest.

Home > All items > Accessories > Bowls

BBGid = lst  © Map Sort By Featured product v [ 1 | Items 10 11 0f 11 Show 12 v per pag

Dog Bowl $30.00 Dog Bowl $20.00 Dog Bowl $30:00
Enjoy feeding your beloved pet with this This dog bowl is perfect for feeding you This premium dog bow! will $25.00
premium dog food bowl. beloved dog. happily feed your pet.
Sunbury, VIC Add To Cart Sunbury, VIC Add To Cart Sunbury, VIC Add To Cart

\ SN SN, J

y. -9Ww._ - %

3. Press the “Add to Cart” button to add item to your shopping cart. You will

receive a “ltem Added to Cart”. You can either “Continue Shopping” or “Go
to Cart”.



Arve » Al berm > Acsssseras + Bl »

Item Added to Cart

Martys Pet
Paracion Bures

4. If you press the “Go to Cart” button, you will see a summary of your purchase.
Click on “Proceed to Checkout”.

Shopping Cart

Listing

Continue Shopping

Price Qty Subtotal
1 $30.0( [x]
Clear Shopping Cart Update Cart

Sub Total (Inc. GST)

GRAND TOTAL (Inc. GST)  $30.00

| PROCEED TO CHECKOUT

Estimate Shipping and
Tax

Discount Promo Codes

Enter your promo code if you

5. Upon proceeding to Check out, you will receive a Checkout summary. You
can either ship to your default address by selecting “Ship to this address”, or
ship to another address by selecting “Ship to different address”.



Checkout

1. Billing Infarmation

-

2, Shipping Infarmation
1. Shipping Method
4. Paymsent Information

5. Order Review

6. If you select “Ship to different address”, go to drop down and select “New
Address”. Enter in the alternative shipping address that you'd like to package
to ship to. The auto-address function will begin to autofill, once your address
appears in the auto-address fill menu, select it. The address details will then
auto-populate into all relevant fields.

2. Shipping Information

7. If you want to save the address, tick the “Save in address book” box. If you
want this new address as your billing address, fick the “Use Billing Address”.
Press the “Continue” button.



O Save in address book

O Use Billing Address

* Required Fields
« Back

8. Select the available Shipping Method. For this example, “Free Shipping” is
available. Press the “Continue” button.

Checkout
1. Billing Information Open
2. Shipping Information Open

3. Shipping Method

Dog Bowl

® Free Shipping $0.00

Back

4. Payment Information

5. Order Review

9. In “Payment Information”, if you have no budget in your wallet, you will need
to add in your credit card details, if they have not been saved previously.
Enter in your credit card details:

a. Card Number;

b. Expiry (MM/YY);

c. CVC (3-digit code on back of card);

d. Check the box to “Securely save your card details for repeat and
recurring orders” to remember the card details. Press the “Continue”
button.

4, Payment Information

No amount available in wallet
@ Stripe Payment Gateway
Add a new card details for payment

4242 4242 4242 4242

09 / 26 111

* Required Fields

Securely Save Your Card Details for Repeat and
Recurring Orders.

« Back

10. You will then need to review your order in “*Order Review". Check the details
of your order and if everything is correct, click on the “Place Order” button.



You will then receive a notification to say that the order has been received
and that the payment has come through.

5. Order Review

PRODUCT NAME PRICE ary SUBTOTAL

@ Dog Bowl $30.00 1

Shipping & Handling (Inc. GST)

$0.00

GRAND TOTAL(Inc. GST)  $30.00

Forgot an Item? Edit Your Cart PLACE ORDER

'@' PetsLivestock

Thank you for your purchase
Your arder D is: 100001083

You will receive an order confirmation email with details of your order

11. You will also receive an email notification regarding your purchase.

How to add and remove credit card details

Please refer to steps 7, 8 and 2 in “*How to register an Individual Account” for details.



